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This questionnaire will assist in the scoping and planning of your Arca collections. 

Please answer the following questions to the best of your ability, in consultation with the appropriate stakeholders, users, and content administrators.

Use as much space as needed to answer each item thoroughly.

About Your Collections

1. Name of your institution:

2. Name of your top-level collection (i.e. what to call your overall set of collections; could be same as your institution name):

3. Your preferred subdomain for your Arca site, which forms the URL SUBDOMAIN.arcabc.ca. (Generally your institution's acronym, e.g. doh.arcabc.ca, unbc.arcabc.ca, capu.arcabc.ca):

4. Your preferred namespace, which will form the first part of the identifier for each of your repository objects and appears in the objects’ permalinks. (Usually the same as the subdomain; keep it between 2 and 7 characters):


Identifying Types of Content and Uses

1. In priority order, list and briefly describe the main collections that you plan to have in the respository over the next year. Attach sample items for your top priority collections if possible.
1. ..
2. ..
3. ..


2. [bookmark: _GoBack]Identify any special parameters for display, access, use, etc. (Examples: special metadata fields, embargoes, restricted access, etc.)


Initial Set-up

Identify a person who should initially be set up as the admin for your collections.


Arca Collaborative Digital Repository - Scoping and Needs Assessment   



2
Arca Collaborative Digital Repository - Scoping and Needs Assessment   

image1.jpg
(

S




